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JOB DESCRIPTION

POSITION:


Engineering Project Manager 
REPORTS TO:


VP of Engineering & Automation 
STATUS:


Exempt - Corporate
POSITION SUMMARY:
	In conjunction with the VP of Engineering & Automation, plans, directs, and coordinates activities concerned with process design, assigned construction, renovation, and maintenance of food manufacturing facility improvement projects.  Participates in the conceptual development of the construction project and oversees the organization, scheduling, and implementation in accordance with company policies and governmental regulations.  Additionally, uses CAD equipment to provide support by preparing routine layouts, detail drawings, assembly drawings, P&ID drawings, sketches, and diagrams.  
PRIMARY JOB FUNCTIONS:
Project Management
· Establishes project objectives, policies, procedures, and performance standards within boundaries of company policy, food manufacturing compliance standards and contract specifications. Confer with internal and external team members to discuss such matters as design, workflow, compliance standards and construction issues. 
· Works with outside engineering and contracting firms to plan, organize and direct activities to help facilitate project activities. 

· Assists with conducting inspections of completed work, reviews environmental and engineering reports, and regulatory permits.

· Monitors and controls projects through administrative direction of on-site personnel to ensure project is completed on schedule and within budget. 
· Evaluates specifications for plan procedures, governing food safety, building, electrical and Dust Hazard Analysis (DHA) compliance standards, start and completion dates and staffing requirements for each phase of the construction project.  Estimates the scope of work and obtains bids for comparison and completion of each job. 

· Engages, directs, and motivates team members, contractors, subcontractors in the planning and execution of work.
· Represents the company in project meetings and attends strategy meetings.  

· Works with Finance team to manage financial aspects of contracts to protect the company’s interest and simultaneously maintain good relationships with other interested parties. Manages project Cash Flow Spreadsheet to track costs against approved budget.
· Coordinates with all facility managers to ensure all required food, personnel safety, construction compliance standards and food manufacturing compliance standards are being met. 
· Interprets and explains plans and contract terms to other interested parties.
· May requisition supplies, materials, and equipment to complete the project.
· Inspects project on a regular basis to ensure the work conforms to specifications, budget and schedule and initiates any repair/replace adjustments.  Regularly communicates with project team to provide status updates. 
· Provide bi-monthly project updates to key stakeholders.
· Ensures that prior to any control or equipment changes being made, effective planning, preparation and communication has occurred with all parties potentially affected.
CAD Design
· Uses computer assisted design/drafting equipment and software to develop designs. 
· Utilizes knowledge of various machines, engineering practices, mathematics, building materials and other physical sciences to complete drawings. 
· Responsible for setting up and maintaining an organized file system, including the utilization of SharePoint.
· Communicates with all teams affected by new or revised prints.

	


Page 1 of 2

Innovative Problem Solving  

· Seeks opinions and feedback on alternatives and implements solutions.
· Understands mechanical principals for problem resolution, design, and implementation.
· Completes assignments on time and offers quality/process improvement opportunities. 

Miscellaneous Duties
· Reviews, approves, and disseminates all invoices pertaining to the project.
· Participate in team meetings, providing input and suggestions, and providing corrective measures if necessary.

· Formulates reports concerning work progress, costs, and scheduling.
· Establishes, maintains, coordinates, and leads employees throughout the project.   
· Provides good customer service.

· Performs all other miscellaneous duties as assigned.

· Practices and promotes good safety habits and wears common protective and/or safety equipment.  
· Maintains the integrity of confidential business information. 

JOB SKILLS, KNOWLEDGE AND ABILITIES:

· Prefer a bachelor’s degree in Construction Management, Mechanical Engineering or related field, and/or a minimum of five plus years of related food manufacturing experience.  
· Extensive knowledge of established construction and maintenance practices, procedures, and techniques as well as applicable local, state, and federal building codes. 

· Familiarity with a wide range of food manufacturing equipment, tools and proficiency in construction techniques, maintenance, and repair tasks. 

· Ability to read and comprehend complex instructions, correspondence, blueprints, P&ID’s, floor plans, safety rules, operating and maintenance instructions and procedure manuals.  
· Strong communication skills: able to prioritize, multitask, proactive, deadline-oriented, and strong attention to details. 
· Sensitivity to problems; ability to recognize potential design deficiencies and develop corrective action plans. 
· Requires excellent interpersonal relationship skills.  Possess strong written and oral communication skills to effectively deal with people at different organizational levels, both internally and externally.  
· Proficient in Excel, Word, AutoCAD, and pdf editor software, as well as being skilled at internet research. 

· Ability to solve practical problems and deal with a variety of concrete and abstract variables in situations where only limited standardization exists. 

Physical Demands:


· Activities include walking, kneeling, lifting, stooping, bending, crouching and/or crawling, stacking, twisting, 
pulling, pushing, inserting, sitting, standing, accumulating, and collating motions including keyboarding.  
· Specific vision abilities include close vision and color vision.
· Be able to handle up to 25 pounds of material occasionally and work at heights.
Work Conditions:


· Work week is Monday thru Friday, 8:00 AM – 5:00 PM with an hour lunch. 

· Overnight travel and additional hours beyond the standard work week may be necessary.  Travel up to 25%.
· While performing the duties of this job, the employee is required to frequently inspect the project and will be exposed to varying construction environments and weather conditions. The noise level in the work environment may range from moderate to loud.

This is a general job description which is not all inclusive.  Working conditions, duties, and responsibilities are subject to changing requirements at any time.  Management reserves the right to alter this position when conditions merit.
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